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Making Time by Marlene Smith, Instructor

Whether you are aworking parent juggling the demands of a high-pressure job and raising kids, or asingle person trying
to maketimefor asocial life, being organized allows you to make time for what’ s really important — to you.

Do you want to make quality time for family and friends? Time for ahobby? Time to grow a business that can allow you
toretire? Or just get an overall sense of balance in your life?

In our fast-paced society which appears to moves at warp speed, it is easy to feel that technology placestoo many de-
mands on our time. It is easy to get bogged down with paper work, e-mail, facebook and other interesting, but time-consuming
activities. Itispossibleto reclaim your life from your busy scheduleif you are willing to look at internal and external forces
that prevent you from organizing your life.

Being organized is a process based on the belief that you have the power to make
choices, take ownership, and influence the course of your day. Being organized is not
about buying agreat calendar or having everythingin your life neat. It’ s about creating a
life that is meaningful and rewarding to you and feeling a sense of satisfaction in each and
every one of your tasks. It’sabout knowing whereto find items when you want them
instead of spending time looking for things. “Y ou only have to be organized enough”,
says Julie Morgenstern, the author of “Time Management from the Inside Out”. Thisis
the book 1’1l be using in my upcoming class, “Organization Skills’. Hope to see you then.

LINKS 1s 15 years old with this issue! 15 years - 30
Issues.

Morgenstern’s book will be
used in the class
“Organization Skills” taught by
instructor Marlene Smith. Regis-
ter now for that one-day class.

Monday, April 4, 2011,
from 9:00 amto 12:00 pm
or 4:00 pmto 7:00 pm.
Contact JobLink to register.

TIMELINING I11

By Jerry Torres, Trainer
To exist only in mind

Certain things had been changed His physical presence was nil.

hisfate rearranged 8 The certainty of now
the story of hislife had been swayed. £ / is surely confused,
;kj if the flow of timeis made to stand still.
He wished to return R
to where he had been l. EEE The answers have past
to a future which included today. Solutions are present
I Only guestions remain for the future.

But that moment was gone
His future redrawn
The links of the chain had been bent.

These theories of time
had boggled his mind
but left him with these words to share.

He dangled in space

Unableto place
His presence back into the present
Hislife he resigned.

If you go where you've been
or where you've not seen
you'll continue to be where you are.
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From Diane’s Desk

Diane Lentz
JobLink Coordinator

Time stands still for no man (or woman)

This quote can be apositive or negative in your life. If you are busy and feel that you are living
your life the way you want to, then the rapid passing of timeis probably something that you wish you
could slow down. On the other hand, if you are living your life for that mysterioussomeday ... then

maybe time is not moving quickly enough to get you to your future

Istherearight way or a wrong way to manage time?

We often associate being busy with being happy. However, you can fill your life with so many things that really do not
make you happy, so many “haveto’s” that you really are not living the life you want. On the other hand, sometimes you have
to prioritize and work and wait for the things that you hope to attain someday. Either one of these options can be aminefield.

So how isthisrelevant to JobLink? By now, | hope that you know the answer. At JobLink we hope you take the
courses that you need for job security. We hope you take courses that enrich you as an individual and give you satisfaction,

(Continued on page 3)

..Viewpoints . . .

Steve Wagner
Local 1010 Representative

Asthe great Jim Croce, wrote and sang in
one of hisbiggest hits“Timein aBottle”, he
touches on some things that we all facein
our daily lives.

He sings about the desire to savetimein
abottle, so that he may have the TIME to do
the things in his and his partner’ s lives that
hereally wantsto do!

He writes about saving everyday so that TIME can last for-
ever or at least until he has the time to do the things he wants to
do.

We need to look within ourselves to determine what we
want to learn in 2011 and allow for the time do it! 1t would be
great to be able to put “Timein aBottle”’ to save for upcoming
years, but aswe all know that is not possible. What wecandois
make enough time to learn the things that we want to learn now;
so that we may have our learning wishes come true as time con-
tinuesto pass us by!

With great admiration and pride, I'm proud to have been
associated with Joblink, since we negotiated the ICD language
over 21 years ago. Because of Local 1010 Members,

Joblink, our ICD workplace learning program has withstood the
test of TIME. So asthe song goes....as we approach the year
2011, let’s “go through time with” JobLink.

Roger Hughes
Management Representative

How many of you remember that
old Rolling Stones’ song lyric, “Time,
time, timeison my side. Yes, itis'?
If you’ ve been watching Toyota car
commercials over the last few weeks
you'd know that, “Now isthe Time!”
If we combined both idioms together,
we’ d end up with, “Now isthe Time because Time,
Time, Timeison your side. Yes. itis!” Haveyou have
been contempl ating taking a course at JobLink, but
haven't? NOW ISTHE TIME — What are you waiting
for — Christmas? (check your watch it will be here soon).

By acting now, you prepare yourself for the future
which puts TIME ON YOUR SIDE!! All you need to do
ispick up acourse catalog or go on-line to see what kind
of personal development or basic skills courses are being
offered over the next few months.

Remember, “ Time is of the essence, so register today!
Three easy ways: 1) Online— www.bkjoblink.org;
2) By Phone - Monday through Thursday between 9:00
am to 5:30 pm or Fridays 8:00 am to 4:00 pm at 399-
8135 or 399-8136; 3) Stop by before or after work dur-
ing office hours.

Linksis astudent publication of the Bernard Kleiman JobLink Learning Center

Student Editor: Tom Zmigrocki

Editor: Marcia L. Taylor

JobLink Subcommittee: Diane Lentz, Roger Hughes, Steve Wagner
A big thanks toMark Taylor for the clocktower photo the cover from Trogir Iskand, Croatia..
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Need a Tutor?

Now you have one 24-7

NetTutore

By Carolyn Plummer, JobLink’ s liaison to NetTutor

JobLink now offers NetTutor, an online, one-on-one tu-
toring service that covers arange of subjectsincluding math,
English, sciences, foreign languages and more. Because
NetTutor is available anywhere you have Internet access, it
isagreat fit for adults with busy schedules.

One of the most popular NetTutor servicesis the 24/7/365
math tutoring. Whether you are tackling College Algebraor
running into Trigonometry in a Hydraulics
class, the qualified tutors at NetTutor can get you “ unstuck”
— day or night.

The Paper Center is also a popular NetTutor service.
English professionals are available to review and edit papers.
Simply send the tutors your paper as an attachment, and Eng-
lish professionalswill edit and review your work.

NetTutor differs from other online tutoring companies
because our tutors work onsite in the Tampa, Florida facil-
ity. Thisensuresthat there are no cultural gapsor lack of
tutoring standards. It also givestutors access to our library of
textbooks and other materials, and creates a seamless
communication channel between our team of professional
tutors and the customer.

NetTutor isagreat resource for anyone who needs an on-
demand “study buddy” to answer questions and give expla-
nations for arange of topics. NetTutor hel ps working adults
succeed in their quest to meet training or educational goals.

Editor’snote: To access NetTutor, you heed to come in to
JobLink and sign up. We will provide you with all the access
information you need to get started. Wethink thisisthe
perfect product for our participants, because help is always
available with this product.

®

(Continued from page2) Diane Lentz

confidence in yourself, and some quality time doing what
you love. Soif your lifeisfull of thingsthat really do not
lead you to these same rewarding goals, maybe you need to
cross off some of those “timefillers’ and replace them with
one of the Joblink classes that will help you havethelife
you want.

On the other hand, if you are waiting for that right mo-
ment, please look around you and see how life will always
put some obstacle in your way. Thereis no right moment.
Thereis only the moment that you make right by filling it
with what is important.

The staff at JobLink isherefor youin 2011. Whatever
you decide you need, we will work hard to make that hap-
pen for you. Most importantly, don’t just walk through life
not realizing that time will slip through your fingers—in
other words, Time does not stand still for anyone.

Have a safe and wonderful
Christmas Holiday.

% 540

Ed Meissler’ s photo of his 25 year clock.
It's here before you know it!

Timely Tip #1
Prioritize. Don’t let
minor tasks steal time

from the important
ones.




Staff News:
Who *s Doing What at JobLink?

Skip Chandler
By Barbara Tazbhir, Plant 4

Skip Chandler isinvolved in
helping hisfellow steelworkers. He
isboth very friendly and approach-
able, and above all heiswilling to
share and pass his wealth of experi-
ence to the employees at JobLink by being involved in
teaching the Remedial MTM class with Nick Nash.

What does he have to share? He' s got over 40 years me-
chanical experience at Arcelor Mittal to share with his stu-
dents. He'sworked in three different departmentsas a
mechanic and has been involved in the safety program,
IESP (Inland Employee Safety Program). He' salso beenin
the role of supervisor and union representative. He knows
theissuesfacing MTM employees out on the shop floor,
and the knowledge needed to survive as a successful

)

mechanic out in the mill.

Y ears ago when Skip hired
in at Inland, he took the me-
chanical test, passed and has
been amechanic ever since.
He worked at the 21" mill, the
76" Plate mill, the 80" mill,

Timely Tip #2

Make lists. You
don’'t need to be a
senior citizen to do

this one.

and the Cold Strip, the depart-
ment he retired from. Skip wasinvolved in the safety pro-
gram for 12 years and knows what safety isall about at
ArcelorMittal. He stressesiit in his classes and makes sure
his students understand safe work procedures.

However, the main purpose of the Remedial MTM class
isto prepare students for taking the Ramsay test and passing
it. Here’'swhat Skip hasto say about the class:

“The class came about when the union and company
thought it would be a good ideato instruct in the knowledge
of maintenance and (give students) the ability to be further
trained in maintenance. The classes are geared for the Ram-
say test, and we go over the material over and over again.
We instruct and ask questions during the 10- week period.
Nick and | try to pay attention to students

(Continued on page5)

TIME FOR JOBLINK

By Marcia Taylor

We decided to feature a partici-
pant who was both active on the job
and at JobLink. One of the teachers
suggested John Kilbourne (.a switch-
man in therail yard) in part because
|| he scored extremely well on the Ram-
say test for MTMs. Impressive, but
particularly so because heis so active
in other classes and aspects of hislife.
So of course, the question is how does

hedoit?

John hired in ten years ago and then began taking classes
four yearslater. Meanwhile, he had became activein the
union. After becoming asteward, he figured he' d better
learn more about the grievance process, so he took aclass
about writing grievances with Ruth Needleman.

“1 really needed to understand grievances and how to
write them. | learned alot in the class and was able to ask
the right questions at the union hall and with managers.”

But it wasn’t until two years ago that John really stepped up
to take more classes to advance his career in the mill-five
to be exact - one of which wasthe MTM class. He passed
and he' s now waiting for abid in the mill.

“| took home repair classes and | took an IV Tech weld-
ing class. All of it helped in taking the Ramsay. Unfortu-
nately, with the welding | missed more classes than |
wanted to because of “hold downs”, akind of swing shift
where you don’t know what you'll be working from week to
week. But | still got alot out of the class. | couldn’t go

out and be awelder today; I'd need to learn more. But I’ve
got the basics.”

John’s married and has aten-year old boy. He does not
live nearby — he's got quite along ride to work. So the
question remains, how doeshedo it all?

“1 make time so | can take the classes, which means
sometimes | have to rearrange my schedul e outside of work.
| don’t watch much TV and | know it’s not good but |
probably don’t sleep as much as | should. | usually work
one or two days of overtime when it’savailable, and |
probably have a day or two of classes after work. | used to
go sometimes before work, but now | work straight days. |
don’t have to accept overtime. If | had to work and missa
class|'d call the instructor and he'd usually brief me on
classwork that | missed. Also thetelecasting classes are
great. If | don’t makeitto class, I'd just watch it at home
on my computer.”

John’s got it down. He knows how to balance his learn-
ing with the rest of his obligations. And JobLink tries hard
to make it possible for you, too

Words To Remember!

An inch of gold may be found;
A lost inch of time—never...

~Confucius




It's About Time
By Tom Zmigrocki, Retiree, PIt.1 Machine Shop Bt

No matter how hard we try there never seemsto be
enough timeto do all the things we want to do. Something
always comes up to distract us or complicate our lives. That
iswhy it is so important to develop good computer skills.

Mastering the basics of good computing greatly increases
our ability to get more done on the computer. The more we
know about the programs we use the more comfortable and
efficient we become.

There are programs to help us with anything we wish to
accomplish. Tax preparation, vacation planning, online
banking and shopping, mapping, photo editing and staying in
touch with family and friends are just afew of the things we
can do on the computer. There are even programs to teach
us how to use other programs.

& Tax programs like TurboTax and Tax Cut will not only
ease the burden of tax preparation this year but also save
time next year by remembering and inserting relevant
data.

%~ Theinternet give you afast and convenient way to plan
almost all aspects of your vacation. Learning local
weather and travel conditions, finding points of interest,
making reservations for lodgings and entertainment are

just afew of the things you can do before you even start
your vacation.

& All banks offer some form of online banking or bill pay-
ing. Using secure servers your information is safe from
prying eyes. Y ou have an instantaneous electronic re-
cord of your transaction saving you both time and effort.

%~ Programs like Google Earth give you an opportunity to
visit far away countries and to see sights that you may
never witnessin your lifetime.

%~ Online shopping is one of the greatest time savers we
have. Imagine shopping dozens of stores simultaneously
finding the best deals and ordering online with just afew
key strokes.

%~ |nternet companies like Skype and Vonage makes it
easy and affordable for usto stay in touch with family
and friends—even with video calls.

Because computer hardware and software are constantly
evolving, getting better, faster and more complicated, thereis
always something new and exciting to learn. New challenges
and rewards are waiting for you at JobLink.

It istime to take your computer skillsto the next level!
Cometo JobLink and start making the most of your com-
puter time. The less time you spend on the computer the
more time you have to devote to the more important things
inyour lifelikefamily and friends.

(Continued from page4) staff news

who aren’t fully understanding the information. We zero in
on them with extra attention. They can ask all the questions
they don't understand and if we don't have an answer we get
back them on the next session. We have invited other teach-
ers to enhance training for math and test taking skills.

Students say thetest is hard because they have to qualify
with aspecific scoreto be eligible to take the class. The
class prepares them for the test; they get more training after
they have passed the Ramsay. A career as a mechanic can
be rewarding.”

Skip and Nick are very successful because after taking
the class, their students understand the maintenance con-
cepts and theory well enough to pass with high scores.
Quite an accomplishment for the students and quite an
achievement for Skip and Nick. We are fortunate to have
them with us.

loalss ffor doe Howers!
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Congratulations to Pat Humphrey!
our window box winner thisyear.
Thanksto Jerry Torres, Y olande Sobkowicz,
Ronnie Rogers, and Paulette Mezo.
We enjoyed the beauty of flowers for many months.
We appreciate your efforts.

Timely Tip #3

Nancy Reagan was right,
“Just say no!” In this case,
say no to activities that will
take too much of your time.

Happy Holidays!

Joblink Reminder

JobLink will be closed from
Monday, December 20 through
Sunday, January 2.

See you on the 3rd!
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John Shultz [3 Cold Strip West]
Genfu Tai [R&D]
Jerry Torres [MEU]
Nick Valle [Union Hall]
John Walker [#4 S.P.]
Turning Look for tips through-
1 [ [ out
TimeWasters T”"e/ TI g i isue
Into See if you find
: all four!
Time Savers

Think about how we all waste time.
It’sfrustrating and unnecessary. Herearea
few solutions to common time wasters;

Always looking for your keys? Install a key rack
near the door and get in the habit of using it.

Do you spend too much time watching televi-
sion? Record your favorite programs to watch at
a later date, skipping the commercials and repeti-
tive parts.

Don't aways have time to cook dinner. Partially
cook several meals at once and freeze them for
finishing as needed.

4. Does it seem like you spend too much time shop-
ping? Make a list of what you need and plan
your tripsto minimize travel time.

Isit getting harder and harder to find time to read
books by your favorite author? Sart listening to
audio books. They arefairly inexpensive and
most libraries have a large selection to choose
from. The only cost to you isthe price of a library
card.

Insidethis|ssue: [t's About Timel

* Resolved to be more organized?
Check out Marlene Smith’s article on the cover.

& Waxing poetic? Philosophical about time? Read
Jerry Torres poem aso on page 1.

% Words of wisdom from the JobLink
Subcommittee on page 2.

< Don't st and ponder, ask atutor. Check out a
new online program for your convenience Page 3.

& Faces of JobLink—student and teacher page 4.

& Save time on the computer by learning to use
software efficiently. See the article on page 5.

Timely Tip #4
Write a time inventory.
Just how do you spend

your time? Write it
down & learn.




